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: iceshin: Off the lob Trainine Guid % F I

Definition:

“Training received by the apprentice, during the apprentice’s normal working hours, for the purpose
of achieving their apprenticeship. It is not training delivered for the sole purpose of enabling the
apprentice to perform the work for which they have been employed. [It must be...] directly relevant
to the apprenticeship framework or standard, teaching new knowledge, skills and behaviors required
to reach competence in the occupation” (ESFA 2024/2025 Apprenticeship Funding Rules) From July
31, 2024, “active learning” can take place every three months, up from the current every calendar
month rule, for apprenticeships that have front-loaded or block-release delivery models.

What can be included in OTJ?

* The teaching of theory (for example, lectures, role playing, simulation exercises, online
learning, manufacturer training)

* Practical training; shadowing; mentoring; industry visits and attendance at competitions

* Learning support, time spent with their Learning & Development Coach and time spent
writing assessments/assignments.

* Revision. The revision must be specifically required for the achievement of the
apprenticeship.

* Activities which are included in the learners training plan.
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Ih@ﬁundmg-ml%s—spea-ﬁmaﬂy-de—stat%that—gﬁ—de%s-not include:

Training to acquire skills, knowledge and behaviors that are not required in the standard or
framework

*  Progress reviews or on-program assessment required for an apprenticeship framework or
standard

* Training which takes place outside the apprentice’s paid hours

* Examinations and other testing must not be included as off-the-job training.

e Training in Functional Skills (English and maths)*

Apprenticeship: Off the Job Training Guidance

Off-the-job training: steps to help you determine = Apprenticeships
whether an activity counts as off-the-job training

e Q8 aE

Ils it dlrtetctlt Is it teaching ) II(g. 1he|learnir_\ .
relevant to the hew aking place within If it's English H
ap;t)regtlcgshlp YES knf(:_\llirledgc?, YES 9 the ap;l)rentilc(:e’s YES 9 or mathsg isit YES é This counts
standard or skills an normal working above Ievel L I
framework? behaviours? hours? 27 as Off_ "_‘e job
training
NO NO NO NO

2 \ 2 2 \ 2

This isn’t off-the job training
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