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Hazards and controls


	[image: ]  Hazard: Access and Egress 

	Where people enter and exit has the potential to cause areas of crowding which can lead to potential issues such as crushing and panic and increase the risk of slips, trips and falls.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors

If caught up in a panic or crush then people will suffer from stress, physical crush injuries, fall or trampled upon. If there is insufficient space to move people are more likely to trip over each other, stumble into the back of others or take unofficial routes and encounter further hazards.
	
Access /egress controlled by staff
[image: ] As access is required by buzzing into the building 

Signage to direct movement of people
Directing people to access/ egress points.

Advance notice of number accessing the site.
When training area is booked for a session’s numbers of learner, staff and visitors should be included.
Keep left on the stairs to reduce collisions. 



	        Low Risk





	[image: ]  Hazard: Access by emergency services

	Consider the site plan of where emergency vehicles can access the event area to respond to emergencies.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors

	
Access Routes Maintained
Dedicated access routes are maintained to ensure emergency services can gain access during an emergency.

Designated Assemble Point.
Dedicated assemble point is available on site and sign posted in the office. 

Relevant signage.
Signage in office showing fire escape route and assembly point
	Low Risk



	[image: ]  Hazard: Contamination of food stuff being prepared (external providers)

	Poor hygiene control.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
Food poisoning outbreak.
	
Inspect license / insurance/ hygiene rating of food providers for training session.
Ensure food providers hold relevant food hygiene certification, insurances and food ratings when supplying food.
	
Low Risk




	[image: ]  Hazard: Electricity (General)

	Faulty equipment, contact with live electrical components or improper use. Frayed cables or damaged plugs. Incorrect use of indoor equipment/unsuitable extensions in use.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
bring own electrical equipment and extensions. If they are unsafe this presents risk of electric shock/burns, shorting and fire
	
Electrical Safety Check (PAT) Undertaken
Electrical safety checks undertaken - check cables, casing, connectors. Use of an electrical equipment checklist for equipment is advised. Carry out a site inspection to observe equipment condition prior to event. Inspect the site before event starts and remove any faulty extension leads from use. Use of RCD's and ensure electrical sockets not overloaded. If not responsible directly for checking equipment - ensure that staff/contractors have performed their own inspections and maintenance Statutory inspections should be completed at recommended timeframes on all fixed electrical equipment.
	
Medium Risk




	[image: ]  Hazard: Event of an Emergency

	Unplanned event presenting threat to persons onsite and requiring evacuation from premises

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
Medical/terror/fire and other events which pose threats to public safety -can result in confusion and poor communication, accidents and injury. 
	
Emergency plan inc first aid and medical assistance are available
Include- the process for contacting emergency services, evacuation, location and provision of first aid (if large site where will they be- how will they move throughout the site). Include communication methods in emergencies.
Procedures for Staff, Learners & Visitors to follow in an
[image: ] emergency should include: raising the alarm informing the public onsite emergency response, ie use of fire extinguishers summoning the emergency services crowd management, including evacuation, where necessary evacuation of people with disabilities traffic management, including emergency vehicles incident control liaison with emergency services providing first aid and medical assistance.

Evacuation procedure in place and communicated. All Staff, Learners & visitors to be made aware of emergency evacuation procedures. Evacuation procedures to be available in shared areas - such as reception area - for public to view. Detail a clear plan of when to evacuate, how this would be done with allocation of responsibilities.
Consider how the public will be informed and how the control of the evacuation will be carried out. Identify where the assembly point will be and ensure this is appropriately signed.
First aid provided
[image: ] Casualties treated by first aider until emergency help arrives First aid provisions are kept in the locality.
	
Medium Risk: 24





	[image: ]  Hazard: Fire

	Caused by naked flame, faulty electrical equipment or systems, generators on site, fuel sources

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
Burns, Smoke inhalation, panic, panic on evacuation - slips, trips and falls.
	
All persons aware of fire procedures
Ensure all stall holder/ activity providers / contractors are aware of the process of raising the alarm, alerting the public, evacuation from the site or affected area.
Ensure stall holders have control measures to reduce fire risk
Request information / risk assessments/ removal of waste,

	
Medium Risk: 18





	Who can be harmed/how?
	Controls in place
	Risk rating

	
	Fire exit signs displayed
[image: ] Appropriate signs displayed to the nearest safe final exit. If this is a park / open space consider how this will be signed.

Fire Extinguishers Provided In Areas of High Risk
[image: ] Fire extinguishers provided In areas of higher risk due to the work activity (e.g. welding booths).

Fire Fighting Equipment tested and maintained
[image: ] Fire fighting equipment is maintained annually by competent persons.

Fire Fighting Equipment training is provided.
[image: ] Fire Fighting Equipment training is provided to Fire Marshalls

Fire Marshals In Place
[image: ] The appointment of fire marshals and appropriate training given

Fire Procedures in Place
Robust Fire Arrangements in Place and communicated.
Include- the process for contacting emergency services [image: ] and how an evacuation will be carried out. Consider
vulnerable people and disabled people. How will a fire alert will be communicated in open space events (public address systems).
Fire Risk Assessment to be completed by competent person
There should be an event fire risk assessment carried out by a competent person who will consider amongst other
things the following- The hazards - fireworks/ pyrotechnics/ [image: ] generators /food stalls / tents and marquees etc. Controls
- Detection and warning, fire fighting and escape routes, lighting, signs and notices. This information needs to be communicated. Consider if this is a temporary site (outdoor venues etc) how this will be done. How will the public be communicated with?
Fire Training Carried Out
[image: ] Fire training (including evacuation) carried out at Induction and refreshed periodically.

In the event of a fire - area will be immediately evacuated
Have clear procedures of how the evacuation will be
carried out - where people will be evacuated to and who will lead this. Consider how disabled people will be
	



	Who can be harmed/how?
	Controls in place
	Risk rating

	
	evacuated.

Swift removal of waste
Ensure waste is removed to a suitable storage location
[image: ] before disposal to avoid creating fire risk within event area.
Ensure the storage area is fit for purpose and doesn't pose fire risks itself.
	



	[image: ]  Hazard: Hot Food / Drink Equipment and utensils

	

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
Burns, Scalds
	
Allergen Information Provided
[image: ] Information on all available food offerings can be easily accessed by all consumers.

Scalding Risk - Verbal or Written Warning/Signage Provided
[image: ] Warning hot food or drink to be clearly displayed on food
or drink item being provided. Where necessary, inform customer that item will be hot and to handle it carefully.
	
Low Risk: 8





	[image: ]  Hazard: Slips & Trips

	Can occur if there is poor housekeeping within the office , also areas that are inadequately lit.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors
Slips and trips from uneven surfaces, changes in gradient. Obstacles such as cables and equipment from stall holders, activity providers etc.
	
Cable covers- brightly marked used
[image: ] All cables covered with suitable cable guards- ensure they are visible in the environment.

Good Housekeeping Observed throughout site.
Communicate to all the need to observe good housekeeping throughout site. Spillages
cleaned immediately and signs used to indicate slippy surfaces.
Site inspection before session and during session
Walk through before opening of session to identify areas [image: ] presenting slip, trip and fall hazards such as cables, litter,
objects, protruding objects and address these prior to event. Review throughout the session as it progresses.
Spillages Cleaned Up Immediately
Spillages Cleaned Up Immediately

[image: ] Suitable Footwear Worn

Waste monitored and cleaned up
[image: ] Throughout event waste should be cleared to remove tripping and slipping hazards.
	
Medium Risk:





	[image: ]  Hazard: Waste Disposal

	Disposal of possible hazardous waste in incorrect methods.

	Who can be harmed/how?
	Controls in place
	Risk rating

	
All Staff, Learners & Visitors

Persons emptying waste receptacles may come into contact with sharps and inflict puncture injuries and contract blood borne viruses. Incorrect disposal of waste can lead to environmental pollution.
	
Suitable and adequate amount of Waste Receptacles Provided

Waste management plan in place
Documented procedure for the collection, storage and removal of waste. Include procedures for hazardous waste specifically.
	
Low Risk: 8





Risk rating explanation



Risk ratings are calculated by considering the likelihood of an event occurring along with the severity of the potential consequence should an accident occur. After considering existing control measures, values are assigned to the likelihood and severity from the scales below and these figures multiplied to established the risk rating.


Highly unlikely 1








1
No injury / harm

Likely 5








5
Minor injury / harm

Highly likely 9








[image: ]9
Fatality


What do your risk ratings mean?


[image: ]	Risk is categorised as LOW: Look to reduce risk if practicable
[image: ]	Risk has been categorised as MEDIUM: Begin to plan your action to reduce the risk immediately [image: ]	Risk has been categorised as HIGH: Immediate action required to reduce the risk






Assessor's signature: [image: C:\Users\ria.mason\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Ria Mason.JPG]	Approved by signature: [image: C:\Users\ria.mason\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Karen Hyde.jpg]
2026 Review – apprenticeship delivery controls
This general risk assessment has been reviewed for use by a private apprenticeship training provider. It must still be supplemented by site-specific, employer-site, activity-specific and individual risk assessments where the circumstances require them. Risk controls should be checked before delivery and after any significant incident, change of premises, equipment, delivery method or learner need.

• Confirm employer and third-party training locations are suitable for planned learning and assessment activities, including access, welfare, fire and emergency arrangements.

• Complete workstation/display-screen assessments for staff who routinely work remotely and provide a route for reporting home-working health and safety concerns.

• Consider lone working, travel, manual handling, slips/trips, electrical equipment, fire, first aid, safeguarding, violence/aggression and any sector-specific practical hazards relevant to the apprenticeship.

• Record accidents, near misses and significant hazards and escalate them through management. Review whether RIDDOR reporting or other statutory notification is required.

• Make reasonable adjustments for disabled learners and staff where required and ensure emergency arrangements remain accessible.
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